
ANNEXURE 1'  
MODEL FORM OF ALLOTMENT LETTER 

Note: - i)For compliance of the provisions of clause (g) of sub-section 
(2) of section 4 of the Real Estate (Regulation and Development) Act, 
2016 (the Act), the proforma of the allotment letter to be uploaded 
along with the application for registration of the real estate project 
shall be as per this model form of allotment letter. 

ii)It shall be mandatory to issue allotment letter in this format 
whenever a sum not more than 10% (ten per cent) of the cost 
of the apartment, plot or building as the case may be, is 
collected as deposit or advance. 

No. Date: 

To, 
Mr/Mrs./Ms.  ................................  
Rio  ..............................................  

(Address) 
Telephone/Mobile number ..............  
Pan Card No.: 
Aadhar Card No.: 
Email ID: 

Sub: Your request for allotment of flat / commercial 
p r e m i s e s  / p l o t  i n  t h e  p r o j e c t  k n o w n  
as having MahaRERA Registration No 

Sir/ Madam, 

1. Allotment of the said unit:  

This has reference to your request referred at the above 

subject. In that regard, I/ we have the pleasure to 

inform that you have been allotted a BHK 

flat/villa/bungalow/ commercial premises bearing 

No.  _______ admeasuring RERA Carpet area _ sq. mtrs  
equivalent to sq.ft. situated on __floor in Building _ 

T o w e r  /  B l o c k  _ _ _ _  / W i n g  in the project 



known as "H V Y Empire" having MahaRERA 

Registration No. 

____________________here ina fter - re fe rred to 

as " the sa id uni t " ,  being deve loped on land P l o t  

No .  1  &  2 ,  F i e l d  Su rv ey  No .   s i t u t a t ed  a t  

Mau j e  A ko l i ,  Ta l uk a  Amrava t i  w i t h i n  t he  

l im i t s  o f  A mrav a t i  Mun i c i p a l  Co unc i l ,  

Am rav a t i  adm easu r i ng  73 8 .8 0  Sq .  M t  for a 

total consideration of Rs. 

__________________ (Rupees. only) 

exclusive of GST, stamp duty and registration 

charges.  

1. Allotment of tht said unit;  

This has reference to your request referred to at the 

above subject. In that regard, I/we have the 

pleasure to inform that you have been allotted a a 

BHK flat/villa/bungalow/ commercial premises 

bearing No. admeasuring RERA Carpet area sq. 

mtrs equivalent to  sq.ft. situated on floor in 

Building Tower / Block   / Wing in the 



project known as H.V.Y. Empire having MahaRERA 

Registration No.  ___________ hereinafter 

referred to as "the said unit", equivalent to sq. ft. 

in the project known as H.V.Y. Empire having 

MahaRERA Registration No, hereinafter referred to as 

"the said unit" carved out from the land bearing 

Plot No. 1 & 2, Field Survey No.  situtated at 

Mauje Akoli, Taluka Amravati within the limits of 

Amravati Municipal Council, Amravati 

admeasuring 738.80 Sq. Mt For a total 

consideration of Rs.   (Rupees. 

 ___________only) exclusive of GST, stamp duty  

and registration charges. 

2 . Al lotment of garage / Covered Parking 

Spaces :  Further I/ we have the pleasure to 

inform you that you have been a l lo t ted  a lo ng 

wi th  the  sa id  un i t ,  gara ge(s)  bearing 

No(s)_ admeasuring sq. mtrs equivalent to sq 

ft./covered car parking space(s) at level 

basement /podium bearing No(s) admeasuring 

sq. mtrs. equivalent to sq. ft./stilt parking 



bearing No(s) , admeasuring sq. mtrs equivalent 

to sq. ft. / mechanical car parking unit bearing No(s)

 admeasuring sq. mtrs. Equivalent to  sq .  f t .  on 

the terms  and  c ond i t ions  as  sha l l  be  

enumerated in the agreement for sale to be 

entered into between ourselves and yourselves.  

2. Allotment of open car parking:  

Further I/We have the pleasure to inform you 

that you have been allotted an open car 

parking bearing No.  

 _____________________ without consideration. 
3. Rgceipt of Part Consideration I / we confirm to have 

received from you an amount of Rs.  in 

figures (Rupees.  in words  only), (this amount shall 

not be more than 10% of the cost of the said unit) 
being% of the total consideration value of the 

said unit as booking amount /advance 

payment on dd/mm/yyyy through mode of 

payment  

OR 

3. Receipt of part consideration:  



A. You have requested us to consider payment 

of the booking amount / advance payment in 

stages which request has been accepted by us 

and accordingly I/We confirm to have 

received from you and amount of R s  

_ _ _ _ _ _ _ _ _ _ _  i n  f i g u r e s  

( R u p e e s .  i n  w o r d s  o n l y )  

being______ % or the total consideration value 

of the said unit as booking amount / advance 

payment on dd/mm/yyyy through mode 

of rya  , The balance % of the booking amount / 

advance payment shall be paid by you in the 

following manner. 

a) Rs in figures (Rupees. In words only) on 

or before dd/mm/yyyy. 

b) Rs in figures (Rupees. In words only) on 

    or before dd/mm/yyyy. 

c)Rs. in figures (Rupees. in  words  only) on  

or before dd/mm/yyyyy 



    d) Rs. in figures (Rupees. in  words  

only) on or before dd/mm/yyyyy 

Note: The total amount accepted under this 

clause shall not be more than 10% of the cost 

of the said unit. 

B. If you fail to make the balance % of the booking 
amount /advance payment within the time period 
stipulated above further action as stated in Clause 12 
hereunder written shall be taken by us as against you. 

4. Disclosures of infprmation:  

I/ We have made available to you the following 
information 

namely: - 
 
i ) The  sanc t i oned  p l ans ,  l ayou t  p l ans ,  a l ong  w i th 

specifications, approved by the competent 

authority are displayed at the project site 

and has also been uploaded on MahaRERA 

website. 

ii) The stage wise time schedule of completion 

of the project, including the provisions for civil 



infrastructure like water, sanitation and 

electricity is as stated in Annexure - A 

attached herewith and 

iii) The website address of MahaRERA is 

https://maharera.mahaonline.gov.  in/#  

5. Encumbrances:  

I/ We hereby confirm that the said unit is free 

from all encumbrances and I/we hereby further 

confirm that no encumbrances shall be created on 

the said unit. 

OR 

5. Encumbrances:  

1/ We have created the following 

encumbrance(s) / encumbrance(s) attached with 

caveats as enumerated hereunder on the said 

unit. 

a) 

b) 

c) 

6. Further_Payments: 



Further payments towards the consideration of the 

said unit as well as of the garage(s)/covered car 

parking space(s) shall be made by you, in the 

manner and at the times as well as on the terms 

and conditions as more specifically enumerated / 

s tated in  the agreement for  sale to  be entered 

into between ourselves and yourselves. 

7. Possession:  

T h e  s a i d  u n i t  a l o n g  w i t h  t h e  g a r a g e ( s ) / c o v e r ed  

c a r  p a r k i n g  s p a c e s ( s )  s h a l l  b e  h a n d e d  o v e r  t o  

y o u  o n  o r  b e f o r e  31 s t  March, 2025 s u b j e c t  

t o  t h e  payment of  the considerat ion amount of  the 

sa id uni t  as wel l  as of  the garage(s) /covered car 

park ing space(s)  in t he  manne r  a nd  a t  t he  t ime s  a s  

we l l  a s  p e r  th e  t e rms a n d  c o n d i t i o n s  a s  m o r e  

s p e c i f i c a l l y  e n u m e r a t e d  /  s t a t e d  i n  t h e  

a g r e e m e n t  f o r  s a l e  t o  b e  e n t e r e d  i n t o  between 

ourse lves and yourse lves.  

8. Interest payment:  



In  case  o f  de lay  i n  mak ing  any  payments ,  you sha l l  

be  l i a b l e  t o  p a y  i n t e r e s t  a t  t h e  r a t e  w h i c h  s h a l l  b e  

t h e  S t a t e  Bank  o f  In d i a  h i ghe s t  Ma rg i n a l  C o s t  o f  

L end i ng  Rate p lus two percent. 

9. Cancel lat ion  of allotment:  

1 .  In  c ase  you  de s i r e  t o  cance l  t he  book i ng  an 
amount  mentioned 

In the Table hereunder written* 

would be deducted and the 

b a l a n c e  a m o u n t  d u e  a n d  p a y a b l e  s h a l l  

b e  r e f unded  t o  y ou  w i t hou t  i n t e r e s t  w i t h i n  

45  day s  from the date of receipt  of your letter 

request ing to cancel  the said booking.  

The amount deducted not exceed the 

amount as mentioned in the table above. 

Sr. 

No.  

If the letter requesting 

to cancel the booking is 

Amount to 

be 



received Deducted 

1. Within 15 days from the 

issuance of the allotment 

letter 

Nil 

2 within 16 to 30 days from 

issuance of the allotment 

letter 

1% of the 

cost of the 

said unit 

3 within 31 to 60 days from 

issuance of the allotment 

letter 

1.5% of the 

cost of the 

said unit 

4 After 61 days from issuance 

of the allotment letter 

2% of the 

cost of the 

said unit 
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ii. In the event the amount due and payable 

referred in Clause 9.1) above is not 

refunded within 45 days from the date of 

receipt of your letter requesting to cancel 

the said booking, you shall be entitled to  

rece ive the  bal ance amount  w i th  

i n terest  calculated at the rate which 

shall be the State Bank of India highest 

Marginal Cost of Lending Rate plus two 

percent. 

10. Other payments:  
You shall make the payment of GST, stamp duty 

and registration charges,  as applicable and 

such other paym ents  as more  speci f i ca l ly  

ment io ned  in  the  agreement for sale, the 

proforma whereof is enclosed herewith in terms 

of Clause ii hereunder written. 



11. Proforma of the agreement for sale and 
binding effect: 

The proforma of the agreement for sale to be 

entered into between ourselves and 

yourselves is enclosed herew ith for your  

ready reference.  Forwarding the proforma of 

the agreement for sale does not create a 

b in d in g  o b l i ga t i o n  o n  th e p ar t  o f  

o ur se l ves  an d  yourselves unt i l  compl iance 

by yourselves of  the mandate as stated in 

Clause 12. 

12. Execution and registration of the agreement 

for sale: You shal l  execute the agreement for 

sale and appear for registration of the same 

before the concerned Sub- Registrar within a 

period of 2 months from the date of issuance of 

this letter or within such period as may be 

communicated to you.* The said period of 2 

months can be further extended on our mutual 

understanding, 

In the event the booking amount is collected in 



stages and the allottee pus to pay the 
subsequent stage installment, the pronzater shall 
serve upon the allottee a notice calling upon the 
allottee to pay the subsequent stage 
installment within 15 (fifteen) days which if 
not complied, the promoter shall be 
entitled to cancel this allotment letter. On 
cancellation of the allotment letter the promoter 
shall be entitled to forfeit the advance it paid by 
the allottee or such amount as mentioned in the 
Table enumerated in Clause 9 whichever is less. In 
no event the amount to be forfeited shall exceed 
the amount mentioned in the above referred Table. 
Except for the above all the terms anti conditions 
as enumerated in this allotment letter shall be 
applicable even for cases where booking amount is 
collected in stages. 

i i) If you fail to execute the agreement for sale 

and appear for registration of the same before the 

concerned Sub-Registrar within the stipulated 

period 2 months from the date of issuance of this 

l e t t e r  o r  w i t h i n  s u c h  p e r i o d  a s  m a y  b e  

communicated to you, I/ we shall be entitled to 

serve upon you a notice cal l ing upon y o u  to 



execute the agreement for sale and appear for 

registration of the same within 15 (Fifteen) days, 

which if not complied, If we shall be entitled to 

cancel this allotment letter and further I / we shall 
 be entitled to forfeit an amount not 

exceeding 2% of the cost of the said unit 

and the balance amount if any due and 

payable shall be refunded without interest 

within 45 days from the date of expiry of 

the notice period. 

iii) In the event the balance amount due and payable 

referred in Clause 12 ii) above is not refunded 

within 45 days from the date of expiry of the notice 

period, you shall be entitled to receive the balance 

amount with interest calculated at the rate which 

shall be the State Bank of India highest Marginal 

Cost of Lending Rate plus two percent. 

13. Validity of allotment letter: 



This allotment letter shall not be construed to limit 

your  

rights and interest upon execution and registrat ion 

of the agreement for sale between ourselves and 

yourselves. Cancellation of allotment of the said 

unit thereafter, shall be covered by the terms and 

conditions of the said registered document. 

1 4. Headings:  

Headings are inserted for convenience only 

and shall not affect the construction of the 

various Clauses of this allotment letter. 

 

Signature 

Name : Shrikrishna Yadav (Shree Ganeshay 

Namah Buiuilders & developers) (Promoter / 

Authorised Signatory) 



    Place Amravati 

Confirmation & Acknowledgement 

I/vie have read and understood the contents of this 

allotment letter and the Annexure. I/we hereby agree 

and accept the terms and conditions as stipulated in 

this allotment letter. 

Signature  __________________________  

Name ______________________________________ 
Date ______________________________________ 
Place ______________________________ 
 
 
 
 
 
 
 



 
 
 
 

Annexure - A 
Stage wise time schedule of completion of the Project: 

 
 

 
 

 
 
 ____________________  
Promoter  /  Author ised  Signator y 

Sr .  No Stages  Date of   
Complet ion  

1  Excava t ion   
2  Basements  ( if  any)   
3  Podiums ( if  a ny)   
4  P linth   
5  St i l t  ( i f  any)   
6  Slabs  of  super  s truc ture   
7  ln ternal  wall s,  i nterna l  pl aster ,  comple ti on of  

f loorings ,  doors and windows 
 

8  Sanitary elec tr ical  and water  supply f i t t ings  
within the sa id uni t s  

 

9  Sta ircase ,  l i l t s  wel l s and lobbies a t  each  f loor   
Level  overhead and underground water  tanks  

 

10  Externa l  plumbing and externa l  Plas ter ,  
e levation,  comple tion of  ter races  wi th  
waterproof ing 

 

11  Instal lat ion  of  l if t s ,  water  pumps, f i re fight ing 
f i t t ings  and equipment,  e lec t r ica l  f i t t ings,  
mechanica l  equipment,  f ini shing to  entrance  
lobb y/s ,  pl i nth Protect ion,  paving of  areas  
appur tenant to bui lding /  wing compound wal l  
and  al l  other  requirements  as  ma y be  required to  
comple te pro jec t  as  per  speci fica tions  in  
agreement  to sale ,  any other  ac t ivi t ies .  

 

12  Internal  roads & footpaths,  l igh t ing  
13  Wate r Supply  
14  Sewerage  (chamber ,  l ines ,  sep tic  tank,  STP)   
15  Storm Water  Drains   
16  Treatment  a nd disposa l  of  sewa ge and sul lage  water   
17  Sol id Waste Management & Disposal   
18  Wate r Conservat ion  /  ra in wa ter har vest ing   
19  Elec t r i ca l  meter  room, sub-sta t ion , rece iving sta t ion.   
20  Other s   


